
 
             
 
 
 
 
 
 
The Honorable Barbara Mikulski 
United States Senate 
Washington, D.C.  20510-6300 
 
Dear Senator Mikulski: 
 
Courtesy copies. Show any distribution of information copies with a cc: (for courtesy 
copy) notation at the bottom of the memo.  Leave one blank line below the signature 
block, enclosure listing, or separate cover listing, and enter cc: at the left margin.  
Beginning at the left margin on the next line, identify each addressee on a separate line. 
 

Sincerely, 
 
 
 
      Jane R. Doe, Ph.D. 
      Deputy Director for Extramural Research 
         
Enclosure: 
Draft of Recruitment Guidelines 
 
cc: 
Dr. Tabak 
Dr. Gottesman 
 
 
 

 


