
 
 
 
 
 
 
 
 
 

TO: Deputy Director, NIH 
 

FROM: Associate Director for Budget 
 

SUBJECT: Format for an INFORMATION Memorandum--INFORMATION 
 
 
 

PURPOSE 
 

Clearly state why the information is being provided. 
 
 
 

INFORMATION TEXT 
 

Provide the necessary information, but be as brief as possible.  Try to limit the 
memorandum to one or two pages. 

 
 
 
 

Neil Shapiro 


